Outline	Module 8 Level 2

	Module 8: The COE Process
Level 2: Reviewing and Processing the COE

	
Participant Name: __________________________________________________

	Outline

	Level 2: Goal
The recruiter will know how to review and process a COE for quality control purposes.

Level 2: Objectives 
After completing Level 2, participants will be able to
· review their COE for errors;
· explain next steps for the COE; and
· explain the importance of maintaining records and documentation for the MEP.
	Notes:




The Importance of Reviewing a COE
· It is an ___________________________ document.

· Missing _______________________________may delay ________________________ to children.

· Incorrect information may cause the children to be declared ______________________________.

· The recruiter may determine the need for ______________________________________________.
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	The Importance of Reviewing a COE

	Resource
	How May It Help You Review a COE?

	



	

	



	

	



	

	



	

	



	

	



	



COE Resources – Final Thoughts
What will your review consist of?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

How do you plan to use the resources discussed to review your COEs?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
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Next Steps for the COE FlowchartCOE is sent back to _______________ for ________________ or _______________.
COE has no errors and all eligibility factors have been met.
Reviewer signs COE.
COE is forwarded to ____________ for review (if applicable).
COE is approved by state MEP and returned to ____________ for signature.
Recruiter corrects COE and/or obtains more information from parent regarding eligibility factors.
COE is not approved by state MEP.
Children _________________________ and COE data is ____________________________________
___________________________________________
COE has errors or eligibility factors are in question.
Recruiter forwards COE to SEA-designated reviewer for ______________and _______________.
COE is completed at interview; COE is signed by ___________ and _____________.
COE is reviewed by ___________ using all available ______________.
COE is not signed because children __________________.
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[bookmark: _GoBack]Role of the Reviewer
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Maintaining Records and Documentation
Write a paragraph summarizing the federal requirements for storing COEs in your own words.
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Why is a process for maintaining records and documentation so important?
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
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